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Get Control Of Your Time And Your
Life by Alan Lakein

Book Abstract

Main Idea

Time is life.

It’s irreversible and irreplaceable. To waste
your time is to waste your life, but to master your time is to
master your life and to move in the direction of whatever you
desire the most.

Start with a written lifetime goals statement and
schedule activities that move you towards your goals, a little bit
each day. Then, increasingly organize your life around your goals.
Very soon, you’ll be moving towards achieving your goals faster
than ever you thought possible.

The biggest payoff of all in achieving control of
your life and your time is greater freedom to do whatever you enjoy
the most.

Important Note About This
Ebook

This is a summary and not a critique or a review
of the book. It does not offer judgment or opinion on the content
of the book. This summary may not be organized chapter-wise but is
an overview of the main ideas, viewpoints and arguments from the
book as a whole. This means that the organization of this summary
is not a representation of the book.

Summary of Get Control Of
Your Time And Your Life (Alan Lakein)

Section 1: Time
Management

Main Idea

An effective time management system incorporates
two key elements:


	A viable way to plan the best use of your
time.

	A way to control how your time actually
gets used.
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Supporting Ideas

Element #1 – Planning

The biggest payoff in mastering your time is you
gain freedom – to pursue whatever you consider to be of more
importance than anything else. In the final analysis, it’s your
life, and you alone decide how your time should be spent. Other
people may make demands, make suggestions, offer advice or even
provide incentives, but those are only peripheral
considerations.

There’s really no such thing as a lack of time.
Every person alive has the same 168 hours in a week that everyone
else has. Therefore, the real question becomes how can you make
certain that you are applying your available time in those areas
that will deliver the greatest benefits?

Time managemen [...]
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